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. Establishment of the Foundation

The year 1972 witnessed a convergence of quite a few
meaningful events. First, it was the 25th Anniversary of
India’s Independence. The year was also being celebrated
throughout the world as the International Book Year, remin-
ding us that books constituted one of the most powerful
Instruments for removing ignorance, opening the windows
of the mind to new knowledge, and effecting social change.
And it was the bi-centenary year of the birth of Raja
Rammohun Roy, universally recognised as the Father of

modern India.

It was, therefore, but natural that the National Committee
for the bi-centenary celebration of Raja Rammohun Roy,
Which met on March 28, 1972 under the Chairmanship of
the Prime Minister, should decide that the most appropriate
way of celebrating this great man‘’s memory would be to
establish a network of library services which would carry
books and the reading habit to the remotest parts of the
Country. The Raja Rammohun Roy Library Foundation was

established in May 1972, under the sponsorship of the

Government of India. It was registered as an autonomous

body under the West Bengal Societies Registration Act, 1961,
with its headquarters in Calcutta.

Il. Objective

The main objective of the Foundation is to promote and
Support public library movement in country by providing
adequate library services and by developing reading habits
all over the country. This objective is proposed to be
achieved with the active co-operation of State Governments

and Governments of Union Territories and of voluntary
Organisations operating in the field of library services, literacy

Campaigns, adult education and the like.

The Memorandum of Association has listed a number of



other objectives too, Including

of a national library policy and working towards its adoption
by the Central and State Government and persuading them
to enact library legislation where such legislation does not
exist; (2) helping build Up a national library system by
Integrating the services of National Libraries, State Central
Libraries, District Libraries and other types of libraries, f"{r
nstance, through an Inter-library lending system : (3) provi-
ding financial assistance to libraries, to regional and national
library associations and to other organisations engaged'or
Interested in the Promotion of library development ; (4) acting
a5 a clearing houyse for ideas and information on library
development ; (5) Promoting research in problems of library
development - and (6) taking all such measures as may be

r -S
fo.u.nd nNecessary to Promote library davelopment 2o
utilisation in the country,

for instance, (1) enunciation

Obviously, the Foundatic
of these Objectives
CoOnstraints.

N cannot work towards the fulfilment
all at once because of financial and other
Besides library and library services being 1
» Willing Participation and co-operation Of i
be enlisted patiently and stag® t]:?s:
I SR i paucity of the right type of bo;l‘nd
€ Indian languages relating to our country

t}achnology Suitable for the general reader. Another grea;
'lity of trained personnel who ShOUl

o - ent
h missionary zeal and involvem
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IV. Members of the Foundation

The Foundation consists of the following members :(—

(1) Minister, Department of Culture, Government of India,
or his nominee Is the Chairman ;
(2) Secretary, Department of Culture, Government of India,

or his nominee ; |
(3) Thirteen persons nominated by the Government of
India, four of whom are eminent librarians and nine

educationists ;
(4) One representative each of the following organisations;

(a) Indian Library Association
(b) Sahitya Akademi
(c) National Book Trust, India.

(5) Three persons nominated by the Government of India
to represent, respectively, the Department of Education,
the Department of Social Welfare, and the Ministry

of Finance ; and
(6) Member Secretary.

The Fonndation is a policy-making body. The administrative
work is under the control of an administrative Committee.

V. Members of the Administrative Committee

(a) Chairman or his nominee ;

(b) Financial Adviser ;
(c) Five to Seven members appointed annually by the

Foundation ;
(d) Representative of the Department of Culture ;

(e) Member Secretary ;
The Member Secretary exercises the power of the Head of
the Department under the general control of the Chairman.

VI. Programmes and Schemes of the Foundation
For achieving the objectives the Foundation has taken up
the following schemes for implementation :

(1) Assistance towards building up of adequate stock of
books and reading and visual materials.



(2)

\VA || Rules ang Procedures for the Schemes of
Assistance

The Foundation renders Matching assistance to support en:

Promote pypic library Services in the States and Unio

Territories In g

CCordance With rules given below :

0 between the Foundation and a S

| s R
Union Territory  Administration. ever
Mittee of the Foundation may, how

* . . " S-
atching assistance in deserving case

0)
" . £ - ears
S to utilise, within two financial Y

a‘[iOn’
- the grant que to it from the Founoc'jf that

of
the Departen. etari»//Dlrector or Officer-In
| tment COntrolling library service.
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(i)  Director or Officer-in-charge of the Department, if he
IS not the Chairman,

(1ii) Member-Secretary of the Foundation or his representa-
five,

(iv) A member of the Foundation or a nominee of the
Chairman of the Foundation.

(V) President or the Secretary of the State Library
Association.

(vi) A representative of the Education Department, if
library service is controlled by a separate department.

(vii) Librarian of the State Central Library or any other
public library nominated by the State Government
shall be the Convener of the State Library Committee,

(Viii) An educationist or an author or a person representing
the State level organisation connected with book
Production to be nominated by the State Government.

S. In 3 State where there is a State Library Council/
Committee, g separate Library Committee shall be set up.

O. The Library Committee shall meet at least twice 2 year.
/. The functions of the Library Committee shall be—

() to prepare perspective and annual plan of library
S€rvices in the State with particular reference to the
assistance programme of the Foundation :

(i) o €nsure payment of State Government contribution

and availing of the matching grant from the Foun-
dation :

(iii) ¢t select books according to the felt-need of the
COmmunify and in conformity with the guidelines

: Prescribed by the Foundation ;
(iv) to scrutinise and recommend proposals for other sche-

Mes of assistance to the Foundation :
(V)  to ensure proper utilisation of assistance by the

~ Foundation : '
(vi) to perform any other activity conducive to the



development of library movement in the State or
Union Territory ;

8 Assistance will be rendered in kind or in cash—in the
shape of books oOr other library materials under the two
schemes specified in VI(1) and VI(2) and In cash under the
three schemes specified In VI1(3), VI(4) and VI(D).

9. Assistance will be svailable for all categories of public
libraries viz. State Central Libraries, Regional/Divisional
Libraries, District Central Libraries, Sub-Divisional Libraries,
Tehsil Libraries, Taluka Libraries, Block Libraries, Branch
Libraries, Municipal Libraries, Town Libraries, Rural Libraries,
Panchayat Libraries, Village Libraries etc. directly maintained
or aided or recognised by the State Government. The num-
bers of different categories Of public libraries are to be
selected by the Library Committee each year for assistance
under different schemes of the Foundation within the limita-

tion of funds qvailable.

10. The State quthorities shall maintain necessary records
regarding utilisation of assistance and furnish any information
connected therewith whenever required by the Foundation.

11 Saline guthorised officials or members of the Foundation
will have the right tO inspect any library/institution receiving
Jssistance from the coundation. The right will be exercised
by sending individual or team of officials for test chec

libraries wherever considered necessary-.

k of the

maintal

12, The library/institution shall
y out of the Found

q55e1s created wholly Or substantiall



B. Rules and Procedures for the Scheme of Assistance
Towards Building up of Adequate Stock of Books
and Reading and Visual Materials

Books and readers constitute the two vital elements of library
service. The Foundation therefore renders major portion of

its assistance to increase and replenish the book stock of
libraries.

Assistance under the scheme is given from two sources :

(1) matching source and (2) central source. When assistance
s rendered from the matching source, the responsibility for
selection, purchase and distribution of books is vested
In the State authority ; and when assistance is rendered from
the central sources, the Foundation is responsible for selection

and supply of the books.

(1) Procedure of Selection, Purchase and Distribution of
Books under the Matching Programme.

The following procedures are !aid down for book assistance
On matching basis :

(i)  In the beginning of each year the Foundation will
intimate the amount of assistance available to each State
and Union Territory on the basis of contribution already
received and likely to be received during the year.

(ii)  The Foundation will also issue detailed guidelines
regarding selection of books including preparation of a
bibliography of books purchased and distributed so far
under the scheme of the Foundation together with some
assessment of the benefit conferred upon the target
groups. (For guidelines see Appendix ).

(iii)  On receiving the intimation the Library Committee will
prepare the action plan for utilisation of funds under
different schemes after assessing the progress of work
of the previous year.

(iv) The Library Committee shall particularly decide about the
number and categories of libraries for assistance under

7



different schemes, preparation of one common list of
books for each category of libraries, proportion of
books to be selected under different subject headings
viz. (i) literature (ii) social sciences, (iii) philosophy;
art and religion, (iv) science, (v) general and reference

books, collection of books through advertisement for
physical verification and other related matters.

The Library Committee shall approve the lists of books,
the list of libraries and other

(V)

proposals for financial
assistance at the second meeting. The mode of pur-

Chase, rate of discount and distribution of books will
also be decided at this stage taking

the guidelines of the Foundation in this regard.

(vi) Selection of books and librarjes shall be the responsi-
bility of the State Library Committee and no prior
approval of the Foundation will be necessary provided

the COst of books selecteq and proposed to be
acquired for the libraries remains within the limit Of

into consideration

} recc’g”isﬁ"d/rec':nmmended voluntary
Ited scale - Nehru Yuvak Kendras and
S are the Principal beneficiaries under
Foundation Insists o:iiee i I:IEh-ru Yuvak Kendras (NY,K)' The
oF books by the Controllin S({'_e)fef:t'o”' Purchase and distribution
In case of Jawahar s LR NYKs in each State; and



C. Rule for Scheme of Assistance Towards Develop-
ment of Rural Book Deposit Centres and Mobile

Library Services

This scheme envisages the setting up book deposit centres
and development of mobile library services for the benefit of
both urban and rural reading public. District Libraries, Nehru
Yubak Kendras and other selected libraries are to serve as the
base libraries from which books will be circulated to the
book deposit centres or book delivery stations. Books are
carried in bags by cycle vendors or volunteers from the base
libraries to book deposit centres where steel trunks are kept
to contain books. The object of the scheme is to take library
services to small towns and villages and to develop reading

habits among the people.

Types of Institutions/Organisations Eligible for Assis-
tance

1. Assistance under the scheme may be given to govern-
ment libraries, aided libraries and voluntary organisations
conducting or planning to conduct mobile library services.

2. In order to be eligible for financial assistance under the
scheme a non-Government institution or a voluntary organi-
sation should possess the following characteristics :

(i) It should have the necessary facilities, resources,

personnel etc. to initiate the scheme for which the

grant is required. '
(i) Its working should have been reported as satisfactory

by the State Government ; and
(iii) It is not run for profit to any individual or a body of

individuais.

Scope of Assistance

3. Assistance under the scheme may be given for

(a) Bicycles, rickshaw vans or other inexpensive vehicles

(b) Steel trunks or any other storage-cum-catrriage equipments
(c) Bags

(d) Books for circulation.



: : ject for
4. Normally no assistance will be given if the projscheme
v\;hich the grant is applied for is covered under any

: ' Govern-
of the Central Government or State/Union Territory
ment.

Extent of Assistance

5. Assistance Will be

. nda-
given on sharing basis, the Fou
tion’s share being

/organisation shall maintain a recordd‘:ﬁ
Olly or substantially out of the Ifoun it
The asset g Created shall not be dispos
'approval of the Foundation.

tion’s assistance.
of withouyt the prio

] - L ] - 't an
7. The grantee mstltution/orgamsat|on shall submi
annual report rega

: the
rding the working of the project to
Foundation |

ficial
Inspection by an Ofﬁtest
nd State Govarnment Of _

: e
Foundation failing which the
. not be Considereq. For application form se
appendix 1]



D. Rule for Scheme of Assistance Towards Binding
and Preservation of Rare Books and Manuscripts :

Some of old and well established libraries of the country
both Government and non-Government, are in possession of
put-of-print and rare books and journals, and a few of them,
of important manuscripts even. The Foundation gives
assistance to such libraries for lamination, fumigation, repair,
binding and preservation of rare books, journals and
manuscripts.

Types of Libraries/Organisations Eligible for Assistance

1. Financial assistance under the scheme may be given to
the old and well-established public libraries run by State
Government/Local Bodies and Registered Societies/Trusts.

2. |n order to be eligible for financial assistance under the
scheme a library should possess the following characteristics :

(i) It should necessary have facilities, resources, personnel
and experience to initiate the scheme for which the

grant is required ;
(i) Its working should have been reported as satisfactory

by the State Govt. ; and
(iii) It is not run for profit to any individual or a body of

individuals.

To begin with and for the present, assistance under this
scheme maybe limited to old and well-established libraries
which have been in existence for not less than 10 years,
preference being given to those with a sizable collection of

manuscripts and rare books.

Extent of Assistance

3. Financial assistance will be given to a library on matching
basis subject to a maximumof Rs. 10,000/- per request.
If a library has already received or is expecting to receive a
grant from some other financial sources for this project, the
assessment of financial grant will be made after taking into

11



4, Financig] assista
(i) Binding (O
(11) Preservatio

nce will pe available for
rdinary or Special)

. a-'
LA, design
' °Vt. departm jion, the
tion qf H Partment/institut

: Off[Ce
the Department/Head ©
ng the prOjEth



Conditions for Assistance
9. Assistance will be paid in two instalments.

10. The first instalment will be released with the sanction
of the project. On receipt of utilisation certificate and a
statement of expenditure of the first instalment supported by
a certificate of audited accounts, the second instalment will

be released.

11. A library in receipt of financial assistance shall be
open to inspection by an officer deputed by the Founda
tion or the State Education Department or test check
by the Comptroller and Auditor General of India at his
discretion.

12, The accounts of the project shall be maintained propetrly
and separately and submitted as and when required. They
shall always be open to check by an officer deputed by the
Foundation or the State Government. They shall also be
Open to a test check by the Comptroller and Auditor General

of India at his discretion.

13. The library shall maintain a record of all assets acquired
Wholly or substantially out of the Foundation’s assistance.

The assets so created shall not be disposed of without prior
approval of the Foundation.

14. When the Foundation/Government of India have reasons
to believe that the sanctioned money is not being utilised for

approved purposes, the payment of assistance shall be
Stopped and the earlier assistance recovered.

15. The library must exercise reasonable economy in the
working of the approved project.

16. The library must be open to all citizens of India without
distinction of religion, race, caste, language etc.

13
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(i) Its working should have been reported as satisfactory by
the State Government ; and
(iii) Itis not run for profit to any individual or a body of

individuals.

Scope

3. Assistance may be given for performing the following
types of activities :

(a) Holding of seminars and workshops
(b) Running of training courses
(c) Organisation of book exhibitions

4. Normally no assistance will be given if the project for
which the grant is applied for is covered under any scheme of
the Central Government or State/Union Territory Government.

Extent of Assistance

5. Financial assistance will be given on sharing basis, the
Foundation’s share being limited to the extent of 509, of the
approved estimated expenditure on any of the items subject

to a maximum of Rs. 10,000/- per scheme.

Procedure for Submission of Applications

6. Applications will be received through the State Govern-
ment or the Convener of State Library Committee and with

their recommendations.

7. Applications in the prescribed form complete in all
respects should be submitted in duplicate to the State

Government or the Library Committee.

8. The State Government or State Library Committee will

SCrutinise the application and will forward it with such re-

commendation as they may deem fit, in the prescribed form.

9. All India Library Organisations/Associations may submit
applications direct to the Foundation.

15
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the Foundation or the State Education Department or test
check by the Comptroller and Auditor General of India at

his discretion.

16. The accounts of the project shall be maintained properly
and separately and submitted as and when required.

17. The grantee organisation/institution shall submit to the
Foundation utilisation certificate immediately after the com-
pletion of the project e.g., seminar, workshops, exhibition
etc. An audited statement of accounts shall be furnished
within three months after the submission of full utilisation

certificate,

18. When the Foundation/Government have reasons to be-
lieve that the sanctioned money is not being utilised for
approved purposes, the payment of assistance shall be
stopped and the earlier assistance recovered.

19. The institution/organisation organising a seminar, work-
shop, conference, refresher course etc. under the scheme
shall not invite foreign delegates without obtaining the prior
approval of the Ministry of Home Affairs. An application for
such approval shall be routed through the Foundation and

the Ministry of Education.

20. The institution/organisation must exercise reasonable
economy in the working of the approved project.

21. The Foundation may depute an observer to witness the
Proceeding of the seminar, workshops étc.

22. In case of a project of long duration the grantee
Institution/organisation shall submit periodical progress

'éports till the project is completed.

23. If the Foundation requires clarification on any point
Not contained in the statements, the institution/organisation

17
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Extent of Assistance

5. Assistance will be given on sharing basis, the Founda-
tion’s share being limited to 509.

6. Not more than two racks and/or almirahs shall be
Supplied to any library in one year.

Procedure for Submission of Application

7. The Foundation will not receive direct applications for
assistance under the scheme. Assistance will be given on
the recommendation of the State Library Committee. Libraries
desirous of receiving assistance will approach the Convener
for inclusion of their names in the list of recommended
libraries.

Conditions for Assistance

8. Grants will be given in cash.

9. The Ccnvener of State Library Committee will prepare
annually a list of libraries and pass it to the Foundation with
his recommendation in each individual case within the

Matching formula.

10.  Grant will be sent to library under intimation to the
Convener of the State Library Committee.

11. The cost of carriage from the place of purchase to the
'ndividual libraries shall be borne by the library concerned or

the State Government.

12, The Convener will send to the Foundation a certificate
that the grant has been utilised for purchase of the stipulated
furniture.

13. The institution/organisation shall maintain a record of
all assets created wholly or substantially out of the Founda-

tion‘s assistance.

19
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14. The project is subject to Inspection by an offlmzt
de;.:)uted by the Foundation and/or State Government or te

check by Comptroller and Auditor General of India at his
discretion.

15. If the Foundation requires clarification on

any point not
contained

In the statements the library shall supply it within

the time specified by the Foundation failing which the
application will not be considered.

Application form may be seen at appendix VI,
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At the instance of the Foundation the State and Union
Territory

Governments set up State
their respective States/Territories.
Library Committee IS the authorised
Territory Governments With
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education which never ceases in life. There is an awakening
In all the States and Union Territories to set up new libraries

and take advantage of the different programmes of the
Foundation.

Xl. How to get Assistance from the Foundation

Libraries and voluntary organisation willing to get assistance
from the Foundation should approach the Convener of

respective State Library Committees to include their names in
the list of approved libraries. The Foundation renders book

and other assistance only on recommendation from the
Library Committees. A list of the Conveners is attached at

Appendix VII.

For central selection of a title, an application with a copy of
the book is ro be sent to the Member Secretary or to the

subject expert of the Foundation the particulars of whom
will be available from the Member Secretary. The extent of

selection depends on the budget provision on the item.

In order to make correspondence with the Foundation,
letters should be sent to the following address :

Member Secretary |
Raja Rammohun Roy Library Foundation
110, Jodhpur Park

Calcutta-700 068

42-1134

= )
hone : /5 6801
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APPENDIX [

GUIDELINES FOR SELECTION OF BOOKS AND RECIPIENT
LIBRARIES IN THE STATES

1. The main objective of the Foundation is to spread the
library movement in small towns and villages and to develop

reading habit among the people. The objective should be
kept in view in selecting libraries and books for assistance.

2. The Foundation does not prescribe any fixed norm for
the selection of books from different subject groups for all
the States and Union Territories since the objective conditions
(viz. availability of literature in different subjects in regional
languages, extent of literacy, development of library service
and reading habits of the people) differ from State to State.
However, the following proportion is suggested for guidance.

1. Literature 25%
Social Sciences and history 209,

Philosophy, religion and art 15%,
General and reference books 20%

Popular Science 15%
Children’s literature 10%

ORISR CORID

3. Books in English will mainly be selected centrally by
the Administrative Committee of this Foundation. Books in
regional languages will be selected in the States. It is
desired that at least 209 of books should be selected from
the publications in Hindi, English and i regional languages
other than the major regional language of the Stat‘e in '.che
interest of national integration. On the same con5|der?t|on
translations of award-winning books of other regional
language, viz. Adan Pradan series being published by
National Book Trust, should find place in the list of selected

books.

and State Government organisations

4. Since many Central _ tion
f good literature, it is

are engaged in the production O
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limited education, some
selected for them.

6. Keeping the above guidelines jn

books ang of recipient librarjes wil|
Library Committees.

the case may be. Itis

reputed Publisher

Iso be sent to the

9. Books received for
régister. The Book Selection I shoulg Contain columns
SNOWing the detailed bibliographical iDti
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party submitting the book, date of submission, result of
selection, remarks etc. '

10. Ordinarily not more than 20 books of a publisher shall
be accepted for selection.

11. As far as practicable the selection of books should be
done in one long sitting of the State Library Committee/Book
Selection Committee. Books selected by the Book Selection
Committee or sub-committee should be formally approved by

the State Library Committee. At least 15 days’ notice should
be given to the members for attending a meeting of the State

Library Committee.

12. Books written, edited or published by the members of
the State Library Committee or the Book Selection Committee

may not be ordinarily selected during their tenure. Under no
circumstances a member of the said committee or committees

shall participate in the discussion while considering a book
in which he/she is interested as author, editor or publisher.

13. Textbooks, costly books and foreign publications should
not ordinarily be selected. Preference should be given to
the books published in the recent years, that is, within the last

three calendar years including the year of selection.

14. Great care should be taken in considering the price of
a book. In the notification or the advertisement calling for

Submission of books it should be clearly mentioned that the
Printed price of the book will be accepted as correct price
and will remain valid for one year from the date of submission.

No claim for increased price will be normally entertained
after the selection. Books without printed price and books

Whose prices have been altered by pasting slip or rubb_er
Stamp shall not be selected. A tendency, has developed In

SOme quarters to inflate the price of a book at the time of



price of a book as existing before selection, should be tak'en
Into consideration. A popular book need not be necessa.nly
selected if it is considered that the book is priced very high.
The. maxim ‘‘the best reading for the largest number at the

least cost” should continue to be the guiding principle of the
book selectors .

15. The Fouhdlation buys_ books
aS:mentioned belowy -

1Tto 10 copies 109, discount
11 to 25 copies 159 discount
26 to 100 cOpies 209, discount
101 to 200 Copies 25%, discount
201 to 500 COpies 309, discount

901 to above 35% discount

it can be proved by the

O earmarked

should pe prepared.
be prepareq i

bi-lingual and- multi-
nds.

Separate lists are to
lingual states within th

hould be
the selectors Indicati ar the
books.

Ibrarijes are actually
istereq libraries should



18. The result of selection should be intimated to the
parties submitting the books as early as possible after the
final selection. |

19. The State Library authority shall bring outa:bibliography
of books supplied by the Foundation from.time to time. This
will also serve as a guide for book selection.

20. The State Library Committee may modify the above
norms of book selection with adequate justifications and
prescribe new norms relating to the issues not covered by
these guidelines. Such norms should be conveyed to this

Foundation.
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APPENDIX I

GUIDELINES FOR CENTRAL SELECTION OF BOOKS

I
1. The object of the scheme is to support the Sta-te C_entr:s
Libraries, District Libraries and such other public libraries
may be decided by the Foundation from time

to time with
. . . b
suitable reading materials that are not ordinarily procured by
them. | |

« < e
2. Books will be selected in proportion to the funds availabl
under 'the scheme.

nder another scheme of the Founda-

tion and books written in English seldom find place in the
lists Prepared by the Sta

te Governments, the Foundation
will mainly select books i '

- €rnment bodies subject to the
availability of funds.

4. Books Published in foreign Countries, text books and
costly books above Rsg 100/-

restricted to the books
+ that is, within three calender

NSidering 5 book in which
he/she g Interested as duthor €ditor o Publisher

7. Costly books and books of high Standard wil| pe selected
28



for State Central Libraries only, and low priced books of
general interest ‘will be selected for District Libraries. A
F)ook may, however, be selected for a special group of libraries,
If considered necessary by the Administrative Committee.

8. Books will be selected by the Admi nistrative Committee.
T.he Chairman may set up a panel of subject experts in
Consultation with the members of the Administrative Ccmm-
ittee. The members of the Foundation and the panelists
may recommend books for selection provided that not more
than 5 books should be recommended by any member or

Panelist for one selection.

9. Since most of the publishers are aware of this scheme,
No advertissment inviting books will be issued by the
Foundation. Publishers may submit books to a member of
the Administrative Committee/expert interested in a subject,
the particulars of whom will be available from the office of

the Fouddation or of the Member-Secretary.

1.0' Books will be normally selected after physical verifica-
tion. When a member or subject expert of the Foundation
O.r an official of the Central Government recommends any
title  without physical verification, he will either advise the

Publisher concerned to submit the title of furnish full biblio-
graphical details of the book. The office may also try to get

A copy of the book from the publisher for the purpose of
Selection.

1. Books raceived in the office for selection will be Sen.t P
the members of the Administrative Committee or subject
Xperts. |If there is more than One member/expert on any

SUbject ¢ acke ol be . distributedteaniEnl LRl ;
Member or subject expert recommends any title for selection
Out of the offered books he shall place the book bef(?re the
Administrative Committee while considering selection of
books. A member/subject expert should not normally take
More than three months for assessing @ book.
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12. Ordinarily not more than 5 books of a publisher shall
be accepted at any time for consideration
Books will be received as s

will not take any
for selection.

In one meeting.
Pecimen copies, The Foundation
responsibility for returning the books offered

13. Books retajned In the
stock of the office library o
libraries with the approval of

office shall ejther be taken into

r be donated to some public
Chairman.

1. Literature (Essay,

fiction, POetry, drama 20%

etc.)
2. Secial Sciences & history (Economics 35%
~ Statist|cs, Political SCience, Public adminis-

tration, Sociology, anthropology, geography

etc. and history)
3 Legal ang lnformation literatyre 10%
4 Philosophy, religion and art 10%

5. Sciences includin
| 9 techng|g ici 09
agriculture et g e < e

6. Genera] books

10%
7. Reference books

5%
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APPENDIX—III

gF':PI:ICATION FOR ASSISTANCE TOWARDS DEVELOPMENT
URAL BOOK DEPOSIT CENTRES AND MOBILE LIBRARY

SERVICES

1. 'Name and address of. the .institution/organisation spon-
soring the project— _

Nature of the institution/organisation (Government, aided,
Or private) — '

1;. If Government, give the name and address of Head of the
€partment and Head of office—

;'1" IT aided, mention the source of aid and amount of recurr-
Ng aid—

9. Nlfeg society or a trust, mention the place, number and

date of registration—
(A copy of the constitution with part
Members and a copy of the latest annual repor

€nclosed).

culars of present
t are to be

6. - |
. A description of the project :

(a) Objective

(b) Number of service points to be covered

(c) Number of approximate p0pulation to be covered

(d) Number of Book Deposit Centres with their addresses

() Name and address of the Central
the mobiles will function or from W
deposit centres are to be controlled

(f) Staffing pattern for the project

Library from where
here the book

() Whether free service will be rendered ?
(In case of charging of fee the amount per person
per year)
7
+ Whether list of books is attached— .
of titles, authors,

of books the names

(In preparing the list
copies I

Publishers, price and number of
mentioned)

equired are 1o be

31



8. Estimates of expendit

meet the balance 509

: : e
°Xpenditure. If so, mention th
Sources from which o

Unterpart funds wil| pe obtained.

10. Declaration

solemnly declarE:
shed abovye are true. | certify tha

e by them

Place

Date
Name and designation
of the applicant.

11. Recommendatlon

;rhIS 'S 10 certify that the Project is useful for improvement of

IDrary o "Vices in the State ang deserves assistance by the

>ndation The amount of assitance reCommended is Rs

Place

Date

Name and designation
of the Convener/State
Govt. official.
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APPENDIX—IV

APPLICATION FOR ASSISTANCE TOWARDS BINDING AND
PRESERVATION OF OUT-OF-PRINT AND RARE BOOKS AND

1

OF RARE MANUSCRIPTS.

Name of the Library with full

address

Date of Establishment

Whether the library is located in
its own building or in a rented
house

Nature of the library, Government
or Private. If private, whether it
Is aregistered body. Please quote

the registration number and date :
Managing Committee-Names and

addresses of the members

Particulars of staff with designa-

tion and scales of pay
Source of income-Grant from

Governments (Central and State).

Donation from public, subscrip-

tion from members etc.
Monthly expenditure (please sub-

Mit an income and expenditure

Statement for the last year)

Whether any grant is received for
this specific purpose i.e., for bind-
Ing and preservation of old and
rare, out of print books, manus-
Cripts and journals either from

State Government or from Ceén-

tral Government

10. NUmbei' of Readers/Members

(a) Average number of readers'

Per month

(b) Average number of borrowers |

Per month

33



11. Stock of books angd manuscripts
(a) Total number of books

(b) Total nimber of rare books
(c) Total number of r

Cripts :

(d) Total number of g|g joUrnals

12. Number of books
and presetved

(@) Number of rare bogks

(b) Number of rare manuscripts
(c) Number of old joyrna|s

13. Quantum of ass;
(a) For Binding
(b) For Preservatian

dré manus-

o be bound

stance requireq -

Total :
(Please furnish a detailed Scheme in support of the
applncatibh).
14 Additiona| information If any
Place Name
Date Designatlon
15 Comments
;he dPplication ha been Scrutmised and an amount of
B B

---------------------

Name and Designation
Convener
State Library Committee
34



APPENDIX—V

APPLICATION FOR GRANTS UNDER THE SCHEME OF ASSIS-
TANCE TOWARDS ORGANISATION OF SEMINARS, WORK-
SHOPS, TRAINING COURSES AND BOOK EXHIBITIONS,

1. Name and address of the institu-
tion/organisation sponsoring the
project :

2. Nature of the institution/organisa-
tion sponsoring the project
(Government, aided or private)

S, If Government, give the names
and addresses of Head of the
Department and Head of office

N aided, mention the source of
aid and amount of recurring aid

. If society or a Trust, mention
the place, number and date of
registration '
(A copy of the constitution with
Particulars of present members
and a copy of the latest annual
report are to be enclosed)

S. For seminars, workshops, train-
Ing courses and exhibition

(i) A description of the project
(with the details of the placeé:
time, subject, objectives:
synopsis of syllabus, num-
ber of books to be displayed'
as the case may b€ and
number of beneficiaries) :

(ii) Duration of the seminar/

workshop/training course/ ;
_ book exhibition _ ¢
(iii) Names and qualifications ©

resource personnel/gu'des

teachers :
3



(V) Whether TA. ang p A will

be paid, |f S0, 10 whom ang
how many persons and at
What rateg

7! Estimateg of €Xpenditure of the

project (give itemwise details of
expenditure)

: at
above are true. | certify ﬂ:]d
: ®Qulations of the scheme a
abide by them

, f

Name and designation 0
the applicant.

10. Recommendation:

IS useful for |
€ and
Ount of as

..... Chequ

f
Mprovement O
. b
deserves assistance Z
: l
SiStance recommended

lllllllllllllllll
...‘._

....................
.



- Whe

. P

APPENDIX—VI

APPLICATION FOR ASSISTANCE TOWARDS

STORAGE OF BOOKS

Name of the library with full
address

Whether the library is located in
its own building/rented house/
other institution

Nature of the library—Govern-
Ment or Private — whether it is a
"€gistered body (Please quote the
F:"5‘9iStration no. and date)
Managing Committee — Names
aNd address of the members
Earticulars of staff with designa-
tion

Source of income—Grant from
Govts. (Central & State) donation
from Public subscription from
Members etc.

Average monthly expenditure
AVerage no. of readers & bor-
'OWers per month

Tota| NO. of books & Periodicals :

S_tock of Almirahs and Racks

(_'_) No. of Almirahs

i) No. of racks

ther any grant is received
rom any other source for the

Sa8me Purpose, if so, give parti-

Cularg

(‘?”iculars of furniture required
[
.. Of Wooden)

b Size  of Almirah / Rack

(Length, breadth, height and

No. of shelves)

Type of Almirah/Rack (Steel

37



(iii) Estimated Cost (Attach cata-

Iogue/quotation from stan-
dard ﬁrm/supplier)

13 Declaration :

ify that
rnished abgye are true. | certify

d |
°S and regulations of the scheme an
undertake tq abide By them

Place

Date

: e
Name and designation of th
applicant.

S
Ised. The library deserve
. An amount of Rs

[
- »
" 8
pppp
. ®
LI B

"®Commended for purchasing
Almirahs/Rac Ks.

- &
[ ]
-
L]
.....
-
- = & =

------



APPENDIX—VII

CURRENT LIST OF THE CONVENERS OF STATE LIBRARY

PLANNING COMMITTEE

ANDHRA PRADESH 12, MANIPUR

Director of Publjc Libraries
Vderabad, Andhra Pradesh.

Chief Librarian
State Central Library

ASSAM Manipur, Imphal.
Librarian 13. MEGHALAYA

tate Centra) Library Director of Public Instructions
Guahatj. Assam, Shillong, Meghalaya.
SBIHAR 14. NAGALAND I

upt. of i : Director, Art & Culture
Sinha Liblbranes, Sthar Kohima, Nagaland.
Fatna.q, ¥ oad 16. ORRISSA
GU | Under Secretary to the Govern-
Cm‘é’fﬁf'ﬂ‘? ; ment of Orissa

Ujarat o -ibraries Deptt. of Tourism, Sports &
Sector 21 a(}\? Culture, Bhubaneswar.
Sandhinaga, 38o0yMkhana) 16 BUNJAR

dgar 382121.

HA Asstt. Director (Cultural Affairs)
D rRYANA Office of the Director of Public
°Ctor of Publjc Instruction (C) Punjab
Inst,
Ch uc?tlonh(Colleges) S.C.0. No. 66-67, l;jt—:-c:tor 17-D
Igar Chandigarh, Punja
HiIMACc 17. RAJASTHAN
A ;
gtate LibrahaERADESH Deputy Director
H'Eat entra| | Social Education

18.

Rajasthan, Bikaner.
SIKKIM

M
Dlremor Officer-on-Sepecial Duty
Afchw S & M Cultural Affairs
J & Goveruseums Community Centre Library
(S)rlid Secretariay Nt Gangtok 737101.

Nagar 19. TAMIL NADU
éARNATAKA Director of Public Librarjes
Dtate Libraria Tamil Nadu, Egmore
Seesngt. of publid Ll-ilgad_of the Madras 600000
ady; rarjies
Bapoon Porg Vomorial Hay 20, TRIPURA
Jalorn g, Birchandra State Central Librar

KER 01 . y
St AL Governmet of Tripura
T %8 Libra.: Agartala 799001.

I‘!Vand drlan
T"'Vandr nm1 Public Ibrary ol Uf]];TAFE P’?QDEST D L
MAD 695001 Officer-on-Specia uty (Librs.)
Dire HYA PRAD Governmen of Uttar Pradesh
QolCtor of i ESH Department of Educatjon
Bh L Of M4 H al Welfarg 38 Darbari Lal Sharma Marg

Opa| Madh ¥a Pradesh Secretariat Annexe

B/;:;HARASHTVH Pradesh Vidhan Bhavan, Lucknow.
DircCtar A 22. WEST BENGAL
Mahctofat £hy Director of Library Services
Taw rasht Librarjes Government of West Ben al

W Hﬁll, aa%talf Writers® Buildings .

Mbay Calcutta 700001,
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UNION TERRITORIES

ANDAMAN & NICOBAR
ISLAND

The Director of Education
Andaman & Nicobar Admn.
Port Blair, Andamans.

ARUNACHAL PRADESH
Librarian

Central Library

Govt. of Arunachal Pradesh
New Itanagar

Arunachal Pradesh

QHANDIGARH
Librarian

T.S. Central State L
Chandigarh. € Library

Silvasa, aveli,

SR EIHI

The Director of Education
Delhij Administration_
Old Secretariat, Delhi.

GOA, DAMAN & DIU
Curator g
Govt. of Goa, Daman Diu
Central Library, Panaji, Goa.

LAKSHADWEEP

Social Welfare Officer s e
Admn. of the Union Temé%r:;ial
of Lakwadweep, Deptt. of o
Welfare and Culture, Kavara
(Via) H.P.O. Calicut.

MIZORAM :
Dy. Director of Education
Aizwal, Mizoram.

PONDICHERRY _
Director of Education
Pondicherry 605001.



APPENDIX—VIII

MODEL ORDER LETTER

PLEASE QUOTE THE ORDER
NO. AND DATE IN FUTURE
Ev%?RESPONDENCE, BILLS

" .
.....
llllllllllllllllllllllllllllllllllllllllll
I.,.
LN ™
- e
.........................................

'In.'.
'''''
...........................................
'I...
......
.......................................

'I“
IIIII
...........................................

|.am directed to inform you that the Raja Ramnjohun Roy
'brary Foundation has, on the recommendation of the
RRvernmantlor:. I, ittt Ll , selected...............

"0S. of titles for purchase and distribution to................een.
1. of libraries in

LN |
""""""""
iiiiiiiiiiiiiiiiiiiiiiiiiii

Order js hereby placed with you for the supply of t_h'_e titles
> per list enclosed in Annexure-l. Terms and conditions of

“UPDply are given below :—

1.
Mode of Supply

@) 1n case of direct supply to Library Centres.

....................... copy/copies of each of the titles shall
be SUpplied to each library centre. List of libraries with
Addresses is enclosed in Annexure-ll.

(b)

'n case of supply to Consignees. |
............. copy/copies of each of the titles_shall
© Supplied to the consignee. Address of the consignee
> given in Annexure-Il.

I.‘
IIIIIIIII

b
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If the publisher/supplier Sénds the consignments directly

to the libraries by post where name of

particular
consignee is mentioned

In the order/annexure to the

Y, Will not be paid by the
onsignment weighs less than
5 Kgs.

The approved rate of
mentioned against eac
rate is to pe

discount wil be
h of the titles in
allowed by the Supplier/
N the number of Copies of

Annexure-]. The said

Publisher and is to be
each title ordered.

the books ordered)

IS sent by post by the
r,. Payment for POsta| Charges will be
/DUbHsheh

EDWeight intg smaller
Nd sends thep, |, Will be at the

'oks shal| be of the same
o the specimer, “OPY submijtted to the
Authorities/being

42



(b) No soiled or damaged books shall be accepted nor the

price thereof paid.

(c) If there is a shortage of any title or if any title be not
available for supply, the fact shall be brought to the

notice of the Foundation positively prior to supply and
the consent of the Foundation be obtained for supply of

the available titles.

(d) In no case the substituted title shall be entertained, nor

price thereof paid.

9. Price

(@) The price charged shall be th
books as printed on the speci

selection.

e published price of the
men CcopY syubmitted fTor

(b) Increase of price by rubber stamping O
by superimposition of papers oOr by changing page/cover/
jacket or otherwise shall not be€ allowed. Any su
action will be treated as irregular price of the title

: : the
with such irregularities will be total Y
Foundation.

and
ly disallowed D

hall not normally accep

(c) The Foundation s .
dered title.

for increase in price for an Of
approval of increased price may: _
In exceptional cases absolutely on .
made with a specimen COPY of the booK

6. Marking/Labelling

Gift labels of the Foundation :
Annexure I11). One such label shall be pasted nicely
Inner side of the title page of eac;h b

rubber stamp of the gift 1abel of ﬂ;‘; nd stamped on the
O el T L beﬂ?e:efjr;o of the titlé page before

verso of the cover pageé and \
despatch. : |
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7/ Acknowledgements

(a)

44

Aaknowledgement 'eceipt forms in  the proforma

be forwarded (in triplicate)
The libraries/consignees
acknowledge the receipts of the
> are delivered to his office and to
said receipt to the supplier, one
Foundation and the third copy will be
IIbra“f'ls/consignees as their office cop\/-
in the acknowledgement receipt

to each Iibrary/consignee.
Will be requested to
books after the book
send one COpy of the
“Opy direct to the

of the pq S sz th UNdation witp, Proof of despatcnri
Sl9Nment. re(;ei tc Bsonoy receipt of railway co I
Receipts gt 1F‘Jh oy rostat copies PR R or,Postd
the bjj] Shm;ld © Serig] Umber of the list of books In
1T of bogs C(;OrreSpo.nd ‘0 the €rial numbers of the
Of titles of ,, iouose Ith this Order. In case of supply
FEUTES 6 g bhsheS P Plishers maqe by one supplier, the
SV en s An Ua ers NSt such ltles should also be
49ainst eqq, titlge' f 't_les Should also be indicated
With SPecific 4 N the bil. artia| Supply of an order
4(c) wiyy & Izprova[ of the Foundation (vide Clause
S€parate |jgt of titr;terta’ned ANd pajg for only when
Of the samg g4 p:rstnm “UPBlied iy the serial number
dCCompanied With theiil;f;[coern:losed With these order iS

UCh partjg| supply.



(b) Bills in regional languages (other than English or Hindi)
shall not be entertained in any case.

(c) It is desirable that single bill should be prepared for
supplies made against one and the same order. Supplies
made against more than one order should not be mixed
up and value thereof claimed in one bill, but separate
bill should be prepared for each order.

9. Payment

(a) The Foundation will pay 759, of the cost of books on
receipt of bills together with the proof of despatch
provided that the Foundation is satisfied with the said
documents as also with the trustwrothiness of the

supplier.

(b) The final payment (i. e. the rest 25%)'will. however,
be made only on receipt of the acknowledgements of

the books from various consignees/libraries.

(c) The Foundation reserves the right to inspect the supply

before releasing either first or subsequent instalments

of payments.

10. Period of supply
The supply of books shall be completed within a period. o
45 days from the date of issue of this order. Specified

approval of the Foundation is to be obtained in case where
the period of delivery is to be extended.

11. General Condition

(@) If the supply is not made in accordance with t_he terms
and conditions of the order, the supplier shall be held
responsible for the same and shall have to bear the cost

of making good any omission or commission. The
also be held responsible for any short
loss in transit or for any supply which
er and shall be liable

supplier shall

supply, damage,
is not in conformity with the ord
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(b) If any question, dis

: or from
to deduction from his bill for the said supply

ing on this
the bill for other Supply for loss occuring
account.

: . nec"
pute or difference arises in CZ:[ionS
: n
tion with Interpretation of the terms and co

: inal and
above. the decision of the Foundation shall be fina
binding on the SUppIiers/publishers.

| : L o ioned
(€)  While sénding the consignement it is to be ment

been
Clearly in ihe forwarding |etter that the books have
Supplied as gift

ibrary
from the Raja Rammohun Roy Libr
Foundation to the Libraries

! e
In case, you fail to tal;d
' acceptance of the order able
he Matter within a reasona

' €S and o consignees (Annexure'”)
(3) Gift labe|s (nos.) (Ann Xure-[||)
(4) Ack receipt form (Ann

- (Annexure-V).

SIGNATURE OF ¢
COMPETENT OFFICE
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ANNEXURE—IV

From :

.....
llllll
.......................................................
.....
-
iiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiii
4 % 8
. w
iiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiii

L T
iiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiii

Received with thanks the following book(s) sent DYy

M/s....
on behalf of the Raja Rammohun Roy Library Foundation in

execution of the Foundation order No
Certified that the boo

w have been duly recei

good condition and taken into stock. The prices of the books

s g ' e
as mentioned in the Challan have peen verified with thos

printed on the books and no difference was found. Prices
0. by pasting slps

e
lllllllllllllllllllllllllllll

.........................

 |sT OF BOO KS
Sl No Name of books Name of Author FUE
1L
21
3.
4.
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Sl. No. Name of books

5.
6.
7
8.
9"
10.
11.

12.
13.

14.
15.
16.
117/
18.
119"

20./and so on

Book(s) at SI. No

Is/are also covered by
plastic jacket.

Name of Author Price

......................

.................................
.........
...................................
L
a @
..........................

-l
------
................................



ANNEXURE—V

PROFORMA FOR ACCEPTANCE OF ORDER

N e P el Ee g b s i oo 000 660 008
Date.. . s et
To
Subject : Acceptance of order.
Ref. . Your OrderiNO= L EEtErhints Satns Dt.
Dear Sir,

1
) /We accept your sbove order and undertake 10 execute
s specified therein.

th s
€ same as per the terms and condition

2. The books are in stock/some of the

Stock. The list of non-available titles 1S enclosed/will be
sent.

in the list tallies with
sted price
enclosed.
the

oned
differencé in the li
cases. The list IS
r approval as per

3. The prices of books menti
the actual printed prices/there IS
and the printed price In some
The cases will be sent separatelY fo

Procedure suggested.

n the specified date/the

the order withi

4. |/we can execute
days.

time limit be extended by...--==**"
Yours faithfully,

% :
Strike off whichever is not applicable.
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